SAMPLE LETTER

TO APPROVE REQUEST FOR FUNDING


(Date)

(Name)

(Requestor Nonprofit)

(Address)

(City, State, Zip)
Dear (Name):

It is with great pleasure that I inform you that the Board of Directors of The (Grantor) Foundation has voted to fund your request in the amount of ($ amount awarded) for (name of project or description).

We will contact you shortly regarding the details of this contribution.

We are looking forward to seeing your progress in (a brief recap of their efforts).  It has long been our dream to help (a brief recap of the grantor’s mission).

Sincerely, 

(Chairman’s name)

Chairman

